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BYLAW 1

NAME

This Local shall be called the “Union of Taxation Employees, Public Service Alliance of Canada, Kelowna Local 20003”, herein after referred to as the “Local”

BYLAW 2

GENERAL

Section 1: 

The Public Service Alliance of Canada will herein be referred to as the “P.S.A.C”

Section 2:

The Union of Taxation Employees will herein after be referred to as the “U.T.E”

Section 3: 

Unless expressly provided otherwise by these Bylaws, U.T.E. “Rules of Order” shall apply at all meetings of this Local.

Section 4:

All voting at a meeting unless otherwise specified shall either be by a show of hands or a secret ballot as directed by the chairperson.

Section 5: 

Unless expressly provided otherwise by these Bylaws, all decisions requiring a vote shall be decided by a clear majority.

Section 6: 

In the event that a situation should arise not covered by these Bylaws, the Bylaws of U.T.E. and the Constitution of the P.S.A.C. shall prevail.

Section 7: 

Notwithstanding any provisions of these Bylaws, the Constitution of the P.S.A.C and the Bylaws of the U.T.E. are binding on the membership of the Local.

BYLAW 3

PURPOSE, AIMS AND OBJECTIVES

Section 1:

To fully support the U.T.E. and the P.S.A.C. in the furtherance of their constitutional responsibility for members of the P.S.A.C. and subscribe unconditionally to their aims, and objectives.

Section 2:

To unite all U.T.E. members reporting to the Kelowna office of the Canada Revenue Agency as members of one organization, and to promote the welfare of the members.

Section 3:

To obtain through democratic means, for all Public Service employees who are employed within the jurisdiction of this Local the best possible standards of salaries and working conditions and to protect the interests, rights and privileges of such employees

Section 4:
To represent any member in good standing of the Local on appeals or under an established Grievance Procedure or in any other matter within the jurisdiction of the Local.

BYLAW 4

MEMBERSHIP

Section 1 - General: 

All employees of the Kelowna site(s) of the Canada Revenue Agency who are members in good standing of the P.S.A.C. shall be eligible for membership in the Local.

Section 2 – Associate Membership: 

The Local may retain, as associate members of the Local employees whose employment within CRA was terminated by:

a) Retirement

b) Who by abolition of position are separated from their continued employment in the Federal Public Service.

Associate members shall not be eligible for Executive office in the Local, shall not have a voice or a vote in the meetings of the Local, but may be accorded such privileges of membership for such a length of time as determined by the Local Executive.

Section 3 – Honourary Membership:

Any person described in Bylaw 4 section 2 of the U.T.E. Bylaws may be granted an honourary membership by a majority vote of the Executive.

Section 4 – Life Membership:

Any person described in Bylaw 4 section 3 of the U.T.E. bylaws may be granted a life membership by a majority vote of the membership.
BYLAW 5

MEMBERSHIP RESPONSIBILITY
Section 1:
Upon being granted membership in this Local and for the term of such membership, each member of this Local shall be deemed to have agreed to abide by and to be bound by the provisions of the Bylaws of this Local, and its Component, the Constitution of the Public Service Alliance of Canada and the provisions of our Collective Agreement.

Section 2:
Upon being granted membership in this Local and for the term of such membership, each member of this Local is deemed to nominate, constitute and appoint this Local, its Component and the Public Service Alliance of Canada and its agents to negotiate with the employer on behalf of the spheres of Competence of this Local, Component and the Public Service Alliance of Canada respectively, unless such a member is debarred from such representation by the terms of his/her employment status.

Section 3:
Upon being granted membership in this Local and for the term of such membership, each member of this Local is deemed to nominate, constitute and appoint the Public Service Alliance of Canada as his/her agent for the purpose of entering into Collective Bargaining with his/her employer under collective bargaining procedures established by law for collective bargaining in the Public Service of Canada unless such member is debarred from such representation by the terms of his/her employment status.  The Public Service Alliance of Canada shall have the power through its duly appointed agents to ratify and sign agreements reached through collective bargaining, conciliation, and arbitration procedures established by law for the Public Service of Canada.

BYLAW 6

MEMBERSHIP DUES

Section 1: 

The monthly dues payable by each member shall constitute the total of such dues as may be established from time to time by the U.T.E., and the P.S.A.C., and the Local dues may be established under these bylaws.

Section 2:
Local membership dues may be set at an Annual General Meeting or at a Special General Meeting called for that purpose.

Section 3:
A clear majority of the members present shall be required to pass resolutions with respect to Local membership dues at an Annual General Meeting or a Special General Meeting.

Section 4: 

Local membership dues are currently set at $4.00 per member per month.
BYLAW 7

EXECUTIVE COMMITTEE

Section 1:

i) There shall be an Executive Committee of this Local, which shall exercise all the powers and perform all the duties specified by these bylaws.

ii) The Executive Committee shall consist of the following officers:

· President

· Vice President

· Secretary

· Treasurer

· Chief Shop Steward

· Stewards

· Immediate Past President

iii) The Executive shall:

a) Have the power to hold meetings and administer the day-to-day business of the Local;

b) Have control of the business of the local, subject at all times to the direction of the General Membership Meetings or Special Meeting;

c) Be vested with the authority to deal with all matters affecting the business and objectives of the local;

d) Discharge all duties and obligations imposed upon it by General Membership meetings or Special Meeting;

e) Have the power to call into conference or consultation, or to invite to attend a meting of the General Membership or the Executive Committee, any person who, by reason of experience or special knowledge may be able to assist the Local in carrying out its objectives.  Any reasonable expenses incurred relating to such assistance shall be paid by the Local and;

f) Appoint the representative of the Local to any organization to which the Local may send representatives.

.
BYLAW 8

DUTIES OF EXECUTIVE OFFICERS

Section 1 – Duties of the President:

The President shall;

a) Preside at all meetings and shall enforce due observance of the rules and regulations;

b) Have the right to vote;

c) Be an exofficio member of all committees;

d) Exercise general supervision over the affairs of the Local; 

e) Be the chairperson of delegations to Conventions or other assemblies to which this Local may send delegates;

f) Assist the Treasurer in the preparation of the proposed budget for the next fiscal year and;

g) Perform all such duties that are incidental to the office of the President, and are properly required of him/her and;

h) With the consent of the Executive, form such committees as he/she deems necessary and to this end shall be empowered to appoint members onto such committees.

i) The local Executive may authorize the payment of an annual honourarium of one-hundred dollars ($100.00) to the local President within two (2) weeks immediately following the Annual General Meeting.

Section 2 – Duties of the Vice President:
The Vice President shall:

a) Act on behalf of the President during his/her absence.  In the event of the President no longer being eligible for office or resigning, the Vice-President shall assume the duties of the President.

In the absence of both the President and Vice President, any meeting of the Local, Executive or any committee shall elect its own chairperson.

Section 3 – Duties of the Secretary:
The Secretary shall: 

a) Record all minutes of all meetings of the Local Executive and special meetings;

b) Issue all notices and conduct all correspondence of the Local and the Executive;

c) Assist in the administrative duties of the Local and;

d) Carry out the duties of a Steward if he/she is asked to do so.

BYLAW 8 - CONTINUED

DUTIES OF EXECUTIVE OFFICERS 

Section 4 – Duties of the Treasurer:

The Treasurer shall:

a) Collect and keep all funds of the Local and disburse them at the direction of the Local Executive with proper vouchers to cover all monetary transactions;

b) Keep the accounts of the Local and make a report of its financial condition and shall send all notices and conduct all correspondence relating to the financial matters of the Local;

c) Prepare financial statements for the fiscal periods ending November 30th;

d) Supply the Local financial statements to the Finance Committee of the National Executive Council of UTE as stated in UTE Bylaw 7 Section 8;

e) Work with the President to prepare a proposed budget of income and expenditures for the upcoming fiscal period.  Both the audited financial statement and budget shall be presented to the members for their acceptance at the Annual General Meeting where the Treasurer will respond to inquiries regarding the statements or other financial matters of the Local.  The account shall be audited in the manner provide by Bylaw 11 and;

f) Carry out the duties of a Steward if he/she is asked to do so.

Section 5 – Duties of the Chief Shop Steward:
The Chief Shop Steward shall:

a) Coordinate the activities of the Stewards within the Local;

b) Provide assistance on representation matters as required and;

c) Carry out the duties of a Steward if he/she is asked to do so.

Section 6 – Duties of the Stewards:

The Stewards Shall:

a) Represent the members of the Local and its jurisdiction;

b) Report to the Chief Shop Steward the details of all representations, meetings and other business being conducted and;

c) Be encouraged to take advantage of all available education and training relevant to their duties in the Local.

Section 7 – Immediate Past President:
i) This office shall be filled by the Immediate Past President who will act on the Local Executive in an advisory capacity only;
ii) The Immediate Past President shall have a voice but not a vote at meetings of the Local Executive.
BYLAW 9

ELECTIONS AND TERMS OF OFFICE

Section 1 – Nominations:
All members in good standing of the local are eligible for office.  The Nomination Committee shall give notice not less than thirty (30) days, prior to the date of the Annual General Meeting of those offices, which shall fall vacant.  

Nominations shall be taken from the floor at the Annual General Meeting.  Where a member wishing to run for office cannot attend the Annual General Meeting, they may obtain a Nomination form from the Nomination Committee.

The Nomination Form must contain the position in which the candidate is being nominated for, the signatures of two (2) members of the local nominating the candidate and must contain the written consent of the candidate running for office.  The completed nomination form must be returned to the Nomination Committee no later than seven (7) days prior to the Annual General Meeting.  All completed Nomination forms will then be read as nominations for election at the Annual General Meeting.

Section 2 – Nomination Committee:

The Nomination Committee Chairperson shall be appointed as provided by the President.  By virtue of his/her appointment, the Chairperson shall be a member of the Local and shall have the power to add to the committee as required.  The Nominating Committee shall post a notice on the bulletin boards containing the particulars of the offices to be filled by election at the Annual General Meeting.  The said notice shall provide instructions regarding the submission of nominations and it shall be the duty of the committee to confirm those nominated are agreeable to stand for office.  No candidate for office or nominator shall be a member of the Nomination Committee. 

Section 2 – Election Process:
The election shall be conducted at the Annual General Meeting by secret ballot.  In the event that more than two nominees stand for election to office, a clear majority of the ballots cast will be necessary to declare a nominee successful.  Where the first ballot fails to produce a successful nominee, an additional ballot will be conducted.  The candidate with the lowest number of votes will be dropped from the ballot.

Section 3 – Terms of Office:
i) The President, Treasurer, and Chief Shop Steward shall serve a two (2) year term. Elections for those positions shall be every even year;

ii) The Vice President, Secretary and Stewards shall serve a two (2) year term.  Elections for those positions shall be every odd year;  

iii) The Immediate Past President shall serve a term of no less than 1 year and no more than two (2) years.

Section 4 – Vacancies:
i) The Executive shall have the power to fill, until the next Annual General Meeting any vacant positions.

Section 5 – Counting the Votes:
The chairperson of the Nomination Committee shall appoint members to examine and count the votes in the case of any secret ballot held at a meeting. No candidate for office shall perform such task. However a candidate may appoint a representative to observe the counting of the ballots.

Section 6 – Start of Office:
All officers of this Local shall take office at the end of the Annual General Meeting following the election process in which they are elected.

Section 7 – Campaigning:
No Local dues will be spent to support any candidates that are running for a Local position.

BYLAW 10

FINANCIAL

Section 1 – Banking:
All monies shall be deposited in the name of the Local in a Canadian Financial Institution being a member of the C.I.D.C. and all payments shall be made by cheque except that the Executive may authorize he use of a ‘Petty Cash Fund” for an amount not in excess of $100.00.  Proper vouchers must be secured for all disbursements.

Section 2 – Borrowing:
The Local shall not have the power to borrow moneys with or without security nor act as a guarantor or co-signer to any note or like instrument with the exception of Regulations 16 and 17 of the Union of Taxation Employees.

Section 3 – Cheque Signing:
Any cheque must bear the signature of any two of the following Executive Members:
i) President

ii) Vice President

iii) Secretary

iv) Treasurer

Section 4 – Investments:
Surplus funds may, at the discretion of the Executive, be deposited with a Canadian Financial Institution being a member of the C.D.I.C. or may be invested in bonds issued or guaranteed by a Canadian Province or by the Government of Canada.

Section 5 – Fiscal Year:
The fiscal year shall be November 30th.

Section 6 – Financial Statements:

i) The Treasurer shall prepare annual financial statements as follows:

a) Balance Sheet

b) Statement of Income and Expenses

c) Budget forecasting the income and expenses for the next fiscal period.

ii) The Treasurer must prepare quarterly financial statements.

iii) The Local shall submit annually a copy of the audited and approved financial statements to the Vice-President of 

    Finance of the Union of Taxation Employees.  They shall be submitted no later than ninety (90) days after the Local

    Annual General Meeting.

Section 7 – Audit:
The financial statements of the Local shall be reviewed once annually in accordance with Bylaw 11.

Section 8 – Expenses of Representatives:
i) Any member of the Local incurring traveling and living expenses while engaged on approved business of the Local, shall be reimbursed for such expenses;

ii) Any member of the Local, required to take leave without pay for the purpose of carrying out approved business of the Local, shall be reimbursed for such loss of pay.

iii) Reimbursement for such expenses will be made in accordance to the Bylaws of U.T.E. Regulation No. 10.
BYLAW 11

AUDITOR

Section 1 – Eligibility:
A member in good standing shall be appointed as auditor by the Executive of the Local prior to November 30th (fiscal year end).

Section 2 – Duties of the Auditor:
i) The auditor shall conduct a review of the books and records of the Local prior to the Annual General Meeting.

ii) The auditor shall report his/her findings and recommendations to the membership at the Annual General Meeting.

iii) The auditor shall provide a written statement regarding his/her review of the records and this statement will be attached to the financial statements.

Section 3 – Access to books and Records:
The Auditor shall have access to the books and records at all times.

Section 4 – Completion of Audit:
Upon completion of the review and presentation of the financial statements to the Annual General Meeting of the Local, an honourarium of $100.00 shall be paid to the auditor.

Section 5 – Alternate Provisions:
i) In the event that an auditor cannot be appointed by November 30th (fiscal year end), the Local Executive may appoint an outside accounting firm to perform the review.  The Local Executive will determine the extent of the review of the financial books and records.

ii) When an outside accounting firm is engaged to perform the audit or review of the books and records of the Local, the payment for the services shall be deemed approved by the membership, without further consultation, vote or special resolution.

BYLAW 12

MEETINGS

Section 1 – Annual General Meetings and Special General Meetings:
i) The Annual General Meeting shall be held within 90 days of the fiscal year end. The Local Executive will determine the exact date of the meeting.

Special General Meetings are to be held at the call of the President or by the Vice President in the absence of the President or at the request of not less than 10 members. The request or reasonable facsimile thereof, shall be attached to and form part of the Notice of Meeting and shall be required to call a Special General Meeting.

Section 2 – Executive Meetings:
Executive Meetings shall be held regularly as determined by the Executive. 

Section 3 – Eligibility:
i) All members, as defined by Bylaw 4 Section 1, who are in good standing at the date of the Annual General Meeting, Special General Meeting or Executive Meeting shall be eligible to attend and vote at the said meetings.

ii) A member shall be deemed to be in good standing if he/she has filed an application for membership with a member of the Executive and has paid all the required dues and;

iii) Only members as defined in Bylaw 4, who are in good standing at the date of the meeting and those special guests invited by the Executive shall be entitled to attend any function held in conjunction with the Annual General Meeting and Special General Meeting without further payment.

Section 4 – Notice of Meetings:
Notice of the Annual General Meeting shall be given to the membership at least 10 days in advance of such meetings.  Notice of a Special General meeting shall be given to the membership at least twenty-four hours in advance of such meetings, except when an election is to take place or as otherwise stated in these bylaws.  If an election is to take place, then notice must be given not less than 10 days prior to the meeting.

Notice of any meeting shall specify the date, time and place of the proposed meeting and shall detail the business to be transacted.  The business to be transacted by any Special General Meeting is restricted to that contained in the notice of the meeting.  Notice shall be regarded as having been given if posted on bulletin boards located in the various places within the Kelowna Office premises.

Section 5 – Minutes:
Minutes from all General Meetings shall be posted on all bulletin boards within a reasonable period of time from the date of such meeting.

Section 6 – Quorum:
Quorums are defined as follows:

Annual General Meeting – not less than twenty percent (20%) of the membership

Special General Meeting – not less than thirty percent (30%) of the membership

Executive Meeting – not less than three (3) Executive Members.

Section 7 – Voting:
At any meeting, a clear majority shall be required unless otherwise specified.

BYLAW 13

COMMITTEES

Section 1 – Formation of a Committee:

The Executive shall form committees as the need for such committees arises.  Committees may include but are not limited to:

a. Bylaw Committee

b. Membership Committee

c. Communications Committee

d. Occupational Health and Safety Committee

e. Employment Equity Committee

f. Bursary Committee

g. Work Force Adjustment Committee

h. Staffing Committee

i. Education Committee

Section 2 – Grievance Committee:
Notwithstanding Section 1, there shall be a Grievance Committee.  The Grievance Committee shall consist of any three of:

a) President

b) Vice President

c) Chief Steward

d) The appropriate Steward Representative

A meeting of the Grievance Committee may be called by any one of the members on the committee on receipt of an employee complaint prior to taking action with respect to the complaint or for any other matter deemed appropriate.  It shall be the duty of the committee to clarify and act on all grievances submitted to it. In the event of a conflict of interest, the member of the committee shall remove himself from the committee.

Section 3 – Bursary Committee:
i) The committee shall consist of no more than three members in good standing of the local; 

ii) It shall be the duty of the committee to:


a) Inform the members of the local and the school districts of this bursary;


b) Collect the completed applications for the bursary;

c) Impartially choose the successful recipient of the bursary using the criteria outlined in bylaw 14 and;

d) Present their recommendation of a successful applicant to the Local Executive for    
     approval.

BYLAW 14

UTE LOCAL 20003 BURSARY

Section 1 – Purpose:

The purpose of this Bylaw is to state the terms and conditions of the UTE Local 20003 Bursary and how it will be administered.

Section 2 – Eligibility:
The Bursary Committee as outlined in Bylaw 14 Section 3 will administer the eligibility requirements as follows:

i) Any person who is an immediate family member of a member in good standing of U.T.E. Local 20003 or; any person who is an immediate family member of a member in good standing of U.T.E. Local 20003 at the time of his/her passing may apply for the bursary.

ii) You may have up to four (4) years after the date of your high-school graduation or completion of your grade twelve (12) equivalent to apply.

iii) This bursary must be used for the purpose of attending an accredited post secondary institution within Canada.  A post secondary institution includes but is not limited to: a university, college, technical, vocational or trade school.

iv) The applicant must be registered to attend a post-secondary institution within two years from when they apply for the bursary.

v) Preference may be given to first time recipients.

Section 3 – Bursary Amount:
The amount of the Bursary may be set at an Annual General Meeting by way of an amendment to this bylaw.  The amount of the Bursary shall be Five Hundred Dollars (500.00).  There will be one (1) bursary offered each year.

Section 4 – Selection Criteria:
i) Only after the requirements in Section 2 of this bylaw have been met can the Bursary Committee consider the following Criteria:

a) Need

b) Community Service

c) Academic and Personal Interests

ii) Should there continue to be more than one successful candidate after consideration of the criteria in Section 4(i), the Bursary Committee may only then use academic achievement as a criteria.

Section 5 – Limitations:
i) The successful applicant has two (2) years from the date of being awarded the bursary to utilize it;

ii) Should the Bursary not be utilized by the recipient within the two (2) year period, the Local will be empowered to use the funds to sponsor the bursary for a subsequent year;

iii) If a Bursary is not utilized and is used for a subsequent year, the Bursary Committee may then apply to the Local Executive and request issuance of two Bursaries to be awarded to two (2) applicants that year and;

iv) There is no right to appeal the Bursary Committee’s recommendation or the Local Executives approval of the Bursary. 

Section 6 – Suspension:
The provision of the bursary may be suspended for a period of one (1) year if the membership votes at an Annual General Meeting to do so.  Such a suspension will be revisited at each Annual General Meeting.

BYLAW 15

AMENDMENTS TO THE BYLAWS

Section 1 – Alteration
Bylaws may be enacted, amended or repealed at the Annual General Meeting. Notice of Bylaw changes must be given to the Bylaw committee, Local Secretary and membership by posting the proposed changes on the Union bulletin boards at least seven (7) days prior to the meeting.  Amendments, re-wording and changes are permitted at the Annual General Meeting, however the changes are restricted only to the proposed amendments that are posted at least seven (7) days prior to the meeting.  The approval of a majority of those present shall be sufficient to effect the rewording, correction or passage of any bylaw.

Section 2 – Effectiveness:
Bylaws shall become effective immediately upon passage thereof unless otherwise provided for in the bylaw, but no bylaw shall have retroactive effect.

BYLAW 16

DISCIPLINE

Section 1 – Authority:
i) Any action of discipline by the Local will be carried out in accordance with Section 22 of the P.S.A.C. Constitution and Section 11 of the U.T.E. Bylaws.

BYLAW 17

DISSOLUTION

Section 1:

The Local may be dissolved at a Special General meeting called for that purpose by a seventy-five (75%) majority vote of the membership.

Section 2:
Such meeting shall determine the disposition of the assets of the Local.

Section 3:
Notice of Such Special General Meeting clearly stating its purpose shall be posted no less than fourteen (14) days before the day of the meeting.
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